Chang Gung University

INTERNSHIP AGREEMENT
填入實習機構全銜  （以下簡稱甲方），為協助長庚大學（以下簡稱乙方）培育學生實務經驗，提供乙方學生實習機會，經雙方同意訂定學生實習合約書如下述，中英版內容不一致時，將以英文版本為準：
The Agreement is signed between [The title of entity providing intership training] (hereinafter “Party A”) and Chang Gung University (hereinafter “Party B”). The aim of this Agreement is to ensure the objectives of student’s internship training so that both parties can comply with the collaborative rules. In the event of any conflict between the Chinese and English versions, the English version shall prevail.
一、職掌：

甲方應協助乙方安排學生之工作分配、報到、出勤、考核及輔導學生之生活言行。
乙方承辦學生實習有關業務或聯繫，並派任一名教師負責指導學生實務實習。

A. Responsibilities:
1. Party A shall assist Party B in the arrangement of students’ training courses and students’ 
  registration, attendance, evaluation, and offering counseling for student’s behavior.
2. Party B will provide administrative supports related to students’ internship and communication 
  between Party A and intern students. Party B will also assign a teacher to assist and direct the 
  student’s internship.
二、實習期間自民國[年月日]至[年月日]止。

B. The internship starts from [month day, year] to [month day, year].
三、實習學生人數：填入科系，男___人，女___人，合計___人。
C. Number of students enrolled: Department: ______; Number of male students: _____, Number of female students: _____, Total number of students: _____.
四、課程名稱：_________________。

D. Title of internship course: _________________________.
五、實習工作項目限制
甲方實習工作項目及場地安排應以不影響學生健康及安全的工作環境為原則。

E. Limitation of internship training course: 
Supervisors of Party A shall not assign works or working environments that are known hazardous to the student’s health and safety.
六、實習報到：

1. 乙方應於實習前，將學生名單及報到資料寄達甲方。
2. 甲方於學生報到時，應安排學生參加職前安全衛生訓練。

F. Student’s registration:

1. Party B is responsible to provide a list of enrolled student and related information needed for 
  the registration to Party A.

2. Upon registration, Party A is required to provide students orientation and pre-internship 
  training on work safety and industrial hygiene.
7、 學生輔導

1. 甲方指派之實習單位應協助安排學生實務工作，並嚴格要求敬業精神。
2. 實習期間，每位學生均由乙方實習教師及甲方指派之實習單位主管共同擔任指導教師，並共同督導學生實習工作內容及技能指導工作。
3. 乙方應支付實習輔導費新台幣_____元予甲方。
G. Supervision and counseling:
1. Party A should arrange practical training course to facilitate student’s learning and rigorously 
  requests students to follow the spirit of professionalism.
2. During the internship, each student will be co-instructed by a supervisor from Party A and a 
  teacher from Party B. Both instructors are responsible for the training course design and the 
  progression of student’s skills.
3. Party B agrees to provide gratitude to Party A for internship counseling fee as USD $_______.
8、 實習考核

1. 實習期間，甲方指派之實習單位主管得配合乙方實習教師共同評核學生的實習成績。
2. 實習期間，甲方需協助提供學生的考勤紀錄予乙方。
3. 學生表現或適應欠佳時，由甲方指派之實習單位主管知會乙方輔導處理，經輔導未改善者得以退訓處分。

H. Student’s evaluation:

1. The supervisor of Party A and the teacher of Party B agree to co-work on student’s evaluation 
  and grading.
2. Party A agrees to provide student's attendance record to Party B.
3. If a student fails to meet Party A’s requirements or is poorly adapted to the assigned training 
  course, the supervisor of Party A shall inform the teacher of Party B to provide counseling for 
  the student. If the student failed to meet the requirements after counseling, a termination of 
  internship can be made by the consensus of both parties.

九、本合約書乙式貳份，甲、乙雙方各執乙份。

This Agreement is executed in duplicate, with each party holding one copy.
甲方代表


姓    名：


職    稱：
地    址：


統一編號：
Party A

Representative:

Position:

Address:

Employer Identification Number:

乙方代表


姓    名：湯  明  哲


職    稱：校長


地    址：桃園市龜山區文化一路259號


統一編號：02612701

Party B

Representative: Dr. Ming-Je Tang
Position: President

Address: No.259, Wenhua 1st Rd., Guishan Dist., Taoyuan City 33302, Taiwan (R.O.C.)

Employer Identification Number:02612701

中華民國 年月日

Date: [year, month day,]
